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Country Heights Elementary  

MISSION STATEMENT 

Country Heights School   

Building Lifelong Leaders and Learners! 
Country Heights Huskies 

  

 

 

 

The Husky is the mascot of Country Heights.  Just like 

the husky,  our Country Heights’  

students are the LEADERS of the pack!  

The husky represents strength, pride, hard work and 

determination,  as well as  

friendliness and kindness to others.   

We are proud to be the  

   Country Heights Huskies!    
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Building Lifelong Leaders and Learners 

Dear Parents and Students, 

 Welcome to Country Heights Elementary School!  I look forward to this new 

school year with excitement and eagerness.  The staff and I pledge  we will work to 

provide your children with valuable new learning experiences.   CHES is committed 

to high academic achievement with a safe, nurturing, supportive learning 

environment where ALL Leaders and Learners thrive!  

Our mission is to build lifelong leaders and learners! We aspire for our students to 
be excited, proud, confident learners!  Our goal is that our students will grow to be 
happy, healthy adults who continue to learn and positively impact the lives of 
others.  With that in mind Country Heights Elementary School is 
proud to be a Leader in Me  Lighthouse School. We are committed 
to building strong leaders.  You will see the 7 habit language 
displayed throughout the school and classrooms and modeled in 
our daily lives at CHES.  We are excited to introduce Habit 8: Find 
Your Voice!  

We recognize the tremendous value of teamwork. We invite the families to join our 

team.  We want you to feel welcome at our school. Please visit the school, become 

a supportive member of our PTO, and be an active partner in your child’s learning.  

 

This booklet will  give you information about our school’s programs and policies.  

Please read it carefully and use it as a reference throughout the year.  We 

encourage each student and parent to also review the “Daviess County Public 

Schools Code of Acceptable Behavior and Discipline” at www.dcps.org. If you have 

any questions please contact our office. 

Thank you for the opportunity to serve your family. 

With warmest regards,  

Stacy M. Harper, Principal 
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Country Heights Elementary  

School Bell Schedule  

Morning Tardy Bell:  

7:40 AM 

Morning Announcements begin at 7:30AM.  

We encourage all students to be here for this each day. 

If your child arrives at 7:40AM or later, please park and check 

them in through the front office.  

Students need to be in their classroom ready to learn by 7:40, 

not entering the building at 7:40. Students need time to unload 

their backpack, take care of morning procedures, and be ready 

to start their day of learning!  

DROP OFF     

6:50AM-7:40AM 

Students should be dropped off at the side of the building. There 

will be someone there to receive your child until 7:30. Please 

pull up to the entrance as far as possible so that we may make 

this as quick and convenient for everyone. 

 

Afternoon Dismissal Bell:  

2:20PM 
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Building Lifelong Leaders and Learners 
PICK UP    2:20PM 
         Drive to the car loading side of the building and get into the pick-up line. Once you 

reach the PikMyKid stop sign, please “announce” that you are here in your PikMyKid app. 

You must display your pick-up tag while in the car rider line to assist personnel dismissing 

students. Please DO NOT check your child out through the office at 2:20. Students will only 

be released to persons with an official tag.  
TRANSPORTATION CHANGE 
 Any changes from what your child normally does requires a change in the PikMyKid app. 

Changes must be made in the app before 1 PM. If possible, please make your child aware 

of the change.  

A student going home with another student requires a note by both students parent/

guardian.  

LEAVING DURING SCHOOL HOURS 

Students who must leave during the school day must be signed out through the office by the 

parent or by someone listed in Infinite Campus. Students WILL NOT be released to  

individuals whose name is not in IC with a picture identification. Please come into the office 

and sign the student out and the office will call the classroom for that student.  You will not 

be allowed to go to the classroom yourself.  

Please try to avoid picking your child up during the last fifteen minutes of school and  

especially do not pick students up in the office at 2:20.   Buses dismiss in the front starting at 

2:20.  For safety purposes, parents and students will not be allowed to dismiss across the bus 

lines during dismissal and will be required to wait in the office until after buses leave.   

  

EMERGENCY INFORMATION CHANGE 
For your child’s safety, please inform the school anytime you move, 

change phone numbers or make any  changes to your emergency information 

sheet. This includes cell phone numbers, place of  employment, etc. 
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Country Heights Elementary  

PikMyKid is the program used at Country Heights for transportation and dismissal of 
students. It is a wonderful tool to allow us to dismiss and track students each day. 

 
 
Every student should have at least one parent registered on the PikMyKid app.  

 

 Anyone that will be picking up a student in the car rider line should download the 
PikMyKid app. This will allow the pickup person to “announce” that they are here.  

 
 Grandparents and other delegates will be delegated from the parent’s account to 
pick up the student. Only parents will have access to changing transportation.  

 

 ALL transportation changes must be made in the PikMyKid app. 
 

 ALL transportation changes must be made by 1:00 p.m., if change is not made 
by this time, the student will be sent home by the means of transportation that 
was listed in PikMyKid. 

 
 If an option is not available for you that you are needing for your student, such as 
After School, Clubs, etc, please call the school BEFORE the cut off time of 1:00 p.m. 
to be sure that the change is effective.  

 

 Changes may be made in advance for the entire school year. 
 

 Recurring changes can be placed on the calendar as well. Be sure to select a start 
date and end date so that it includes all days that change will be in effect. 

 
 Notifications will be sent to the parent’s account ensuring parents of how a  
student is dismissed each day.  
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Building Lifelong Leaders and Learners 

COMMUNICATION 

CHES Communication Strategies 

Our school communicates with parents on a frequent basis in multiple ways: 

 Class Dojo communication APP is used for school and classroom 

communication.  There will be school post and classroom stories to 

share pictures, information, celebrations, and even homework  

assistance for our families.  Classroom teachers will provide information on how to sign up. 

 Husky Highlights Daily Memo– a message sent through Dojo with all important school 

news, including the daily lunch menu and much more.  

 Class Newsletters– Important information sent weekly through Dojo about the learning 

and important things happening in the classrooms. 

 Monthly School Newsletters– Lots of information about the happenings across the  

building with information from principal, leadership team, and connect teachers.   

  Red School Folder– Each child will have a red communicator folder for all important  

papers to be sent to and from school.  

Contacting Students Teacher 

All teachers have e-mail accounts as well as Class Dojo accounts. 

 So that your child will receive the maximum amount of learning time without disruptions: 

 The office will not forward calls to  teachers during the school day.   

 Please feel free to message teachers through Dojo at any time, but please know that response time will 

vary.  The school will have quiet hours on Dojo between 6:00PM and 6:00 AM, which means that teachers 

will not be able to be able to read or respond to messages in the evenings after 6:00 PM but will respond 

the next morning before school between 6:00 –7:30 AM or after school hours.  

 During the school day, teachers are focused on students and instruction.  Teachers will respond to parent 

Dojo messages sent during  instruction at the end of the school day.   

 Transportation communication needs to be in PikMyKid– not Dojo. 

 Information regarding absences needs to be to the office with a phone call, not through Dojo to class-

room teacher. 

 

http://www.daviesskyschools.org/Staff
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Country Heights Elementary  

Visitor Guidelines and Entry Procedure 
Country Heights Elementary School welcomes our 
families! We invite parents, guardians and  
grandparents to visit our school throughout the year 
to support your student and his/her activities.  Our 
highest priority is ensuring a safe and secure  
environment for students. We appreciate the  
cooperation of all visitors as we work together toward 
that goal. 
 

Our school has installed a security vestibule feature that will allow us to  
conduct routine transactions through a service window that will be staffed 
during school hours. This is a quick and easy way for families to drop off and 
pick up items, and complete most other simple matters. If your visit requires 
more extensive communication, you will be granted access to the office area. 

 

All visitors to Country Heights Elementary School must enter and exit 
through the main office. If you wish to go beyond the main office, you will be 
asked to state the reason for your visit and provide a photo identification, 
such as a driver’s license. We use an electronic sign-in system that lets us 
know who is in the building. This system tracks when visitors arrive and when 
they leave. You must wear a clearly visible visitor badge while you are in our 
school. Please return the visitor badge when checking out at the office.  

 

When a large number of visitors attend a special event at our school, such as 
a Veterans Day assembly, Grandparents Day or other special programs, we 
will have a different method for sign-in that involves identifying visitors and 
requiring a signature verifying your attendance.  
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Country Heights Elementary  

ATTENDANCE 

What are the attendance policies at Country Heights? 

 Attendance is vital for academic success. Communication with the school regarding 

a student’s absence is important. 

Valid Reasons for excused absences/tardies are: 

 Student illness 

 Death or illness in student’s immediate family 

 Participation in school-related activities approved by the 

 Principal 

 Any other reason deemed valid by the Principal 

 Any and all other absences are considered unexcused 

Procedures: 

 Phone the school office the morning of the day your child is absent.  A message will go 

out to parents of absent students that have not called the school by 10:30. 

 Let us know if you would like to pick up homework.  Teachers will put the homework in 

the front office where it may be picked up after 3:00. 

 Send a note to school the first day your child returns to school if you were not able to 

communicate with the school via phone. 

 If your child sees a physician, please ask for a doctor’s statement and return it to 

school with your child on his/her first day back. 

 After eight (8) days absent, a doctor’s statement is required for all absences. 

Attendance Laws: 

KRS 159.150 Definition of Truancy: Any child who has six unexcused absences and/or  unexcused tardies is 

considered a  “habitual truant” The law does not make any difference between an absence and a tardy.  

This means that if a  student has 6 unexcused absences...6 unexcused tardies… or any combination of ab-

sences and/or tardies equally 6… the student will be considered a “habitual truant.”  If this happens, there 

may be court proceedings against the parent and/or student, depending on the student’s age. 
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Building Lifelong Leaders and Learners 
 

MEDICINE 

What are the medicine policies at school? 

 Any and all medicine (prescription and non-prescription) MUST be brought to school by 

a parent in its original packaging and/or prescription container.  The times on prescription 

bottles are the only times that the medicine can be given out.  The Health Room Assistant will 

count out the medicine with you and you will initial a log to verify the amount.  Please  

remember to check in any medicines with the Health Room Assistant. “Authorization to  

Administer Medication” forms must be completed by parent or guardian.  The Health Room 

Assistant is on duty from 7:30 a.m. -2:00 p.m. No over –the-counter medications  may be 

with a student and MUST be turned in to the health room (example tums, cough drops, etc.)  

 

How do I inform the school of my child’s special health conditions? 

 If your child has an illness or life-threatening condition, a medical alert form 

must be on file at school.  These forms are available in the office. Examples:  

asthma, severe allergies, heart condition, etc.  

What if my child has a medical emergency? 

 Parents will be notified at once.  Should your child have to be transported to 

the hospital by ambulance, school personnel will remain with your child until you 

arrive at the hospital.  It is imperative that you keep telephone numbers and  

addresses up-to-date.  Notify the school of any changes. 
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Country Heights Elementary  

 2019-2020                                                    
Daviess County Public Schools 

Breakfast and Lunch Prices 

Breakfast   

Reduced Student Price:                   $0.30 

Student Full Price:                    $1.50 

Adult Price:                      $2.50 

Lunch 

    Reduced Student Price :                 $0.40 

Elementary Student Full Price:            $2.25 

Adult Price:                    $3.50 

Extra Milk Carton:      $0.35 

LUNCHROOM GUEST PROCEDURES 

Please call the school to let us know you plan to eat lunch with your child.  A picture ID is  

required and guest need to be listed in IC.  Please sign in the office for visitor badge, wait for 

your child’s assigned lunch time and then meet student for lunch.  Please report back to office 

immediately after lunch to check out.  Guest are not permitted to attend recess or classroom 

after lunch.  

FAMILY EATING AREA 

We have a designated area for our lunch guest to enjoy lunch with their special student.  For 

student safety, guest may only eat with their student and other students are not allowed to 

join them in the  family eating area.   
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Building Lifelong Leaders and Learners 

LUNCH MONEY 

 You may send in money in an envelope with your child’s name, teacher, grade and amount of 

money on it.  Your child will take it to the lunchroom and give it to the cashier. You may pay by the 

day, week, month or longer.  DCPS offers on-line accessibility to your child’s lunch account.  You can 

deposit money, check balances, etc.  Log on to:  myschoolbucks.com and follow directions for  

registering.  You can also find the link on the DCPS web-site (www.dcps.org), under the Parents 

page. 

MENU 

 Each child is given a lunch menu for the entire year.  You can also access the menu on the 

website by going to the following address:  

https://www.daviesskyschools.org/docs/district/depts/20/menu%20-%20elementary%202019.pdf?id=42483  

BRINGING A LUNCH 

 Country Heights’ lunchroom staff provides everyone nourishing, well-balanced meals at 

breakfast and lunch each day at school.  However, if sometime during the school year your child  

decides to bring lunch from home, please consider the following guidelines: 

 All students must go through the line with his/her class to be counted. 

 No fast foods are allowed in the lunchroom in their original packaging, neither adult or child. 

 No soft drinks in cans, bottles, or restaurant cups are allowed in the lunchroom during  

breakfast or lunch. 

 Candy of any kind is not allowed to be bought or sold in the lunchroom at any time during 

breakfast or lunch.   

LUNCHROOM BEHAVIOR EXPECTATIONS 

 Stay seated unless given permission to get up. 

 Show body control while eating your lunch. 

 Talk at a Voice Level 1 using only  kind words. 

 Show pride by cleaning up any messes. 

 Raise your hand for help. 

 Pay attention to all adult directions.  

Lunch is a less structured  

environment  than the classroom, 

where students are expected to 

show self-control and social  

awareness.   

Following lunchroom behavior      

expectations  is important for safety 

and positive school climate.   

myschoolbucks.com
http://www.dcps.org
https://www.daviesskyschools.org/docs/district/depts/20/menu%20-%20elementary%202019.pdf?id=42483
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Country Heights Elementary  

SPECIAL OCCASIONS 

Classroom Treats 
Country Heights has a NO snack/food policy in order to comply with the district 

standards regarding nutrition.  Due to the rising number of children with severe 

food allergies, we will not serve snacks to children during the school day.  

 

Party Invitations & Treats for Individual Students  
Students can not bring/pass out invitations or birthday treats at school.  We will 

celebrate student birthdays in the school’s morning meetings throughout the 

year.  For the privacy of our families, the school can not give out student address-

es. 

 

Classroom Celebrations  
Your child’s teacher will send information home on what specific help is needed 

and what items you could possibly supply.  We are always thankful for our won-

derful volunteers!  Please be sure to complete the Volunteer Background Check 

form. 

Field Trips 
Teachers will notify parents of all field trips.  There are certain field trips that do 

allow for parents to attend. Parents may not take other children on field trips.  

This includes siblings of a Country Heights student.  Parents who attend a school 

field trip need to complete a background check at least 4 weeks prior to the 

planned date.  Students are under school supervision and must ride the bus and 

stay with the class the entire trip. For safety purposes, students must exhibit  

proper  behavior and self-regulation prior to be taken on a field trip.   

http://www.daviesskyschools.org/userfiles/1710/My%20Files/BB%20-%20Black%20Book%202017-2018/Volunteer%20-%20Background%20Check%20Form%20%202017-18.pdf?id=35575
http://www.daviesskyschools.org/userfiles/1710/My%20Files/BB%20-%20Black%20Book%202017-2018/Volunteer%20-%20Background%20Check%20Form%20%202017-18.pdf?id=35575
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Country Heights Elementary  
DRESS CODE 

 Students are asked to wear the PTO CHES shirt on the first Friday of each month. 

 All students shall wear shoes. Shoes with wheels are not allowed. 

 Students must wear tennis shoes for P.E. and/or recess everyday. For safety, please 

avoid flip flops or high heal sandals.  

 No spaghetti straps or midriff tops. 

 Shorts or skirts are to be at  fingertip length. 

 No jeans with holes above the knees. 

 No swimwear or sleepwear including house slippers. 

 No hats, hoods, sock caps or head coverings.  

 No clothing with obscenities, tobacco, drug, alcohol, 

inappropriate  implications, or clothes which promote 

wrestling, gangs, or other forms of violence.  

 Pants should be at normal waist. 

 No bandanas shall be carried or worn. 

 Sunglasses shall not be worn in a building unless prescribed by a physician. 

 Well-fitting  clothes (ex: no sagging, no belly showing). 

 No “disruptive” styles (ex: Mohawks, colored or “different” hair, “bling” or excessive 

jewelry or piercing).  School officials may deal on an individual basis with dress that 

will interfere with the educational process. 

 The wearing of any attire, cosmetic, presentation of extraordinary personal  

appearance, or any unsanitary body condition which materially disrupts school work, 

and interrupts scholastic endeavors, or threatens the health of other  

students, is prohibited. The Administrative staff of Country Heights shall have sole dis-

cretion regarding the enforcement of this Dress Code prescribed by the Daviess County 

Public Schools. 

Failure to observe the dress code will result in the student being sent home and he/she 

will receive an unexcused absence. 
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Building Lifelong Leaders and Learners 

STUDENT EXPECTATIONS 
Please refer to the Daviess County Public Schools Discipline Handbook. 

https://www.daviesskyschools.org/userfiles/588/my%20files/complete%20(approved)%20code%20of%20conduct%202019-20.pdf?

id=42469  

Students have the responsibility to: 

1. Be accountable for his/her own conduct and for showing consideration for the rights and 

property of others. 

2. Exhibit neatness and cleanliness in personal dress and hygiene. 

3. Refrain from fighting, creating disturbances, excessive noise, abusive language, denying 

others the use of school facilities or buildings, using or carrying of weapons on school 

premises or at school activities. 

4. Refrain from gambling, extortion, theft, or any other unlawful activity. 

5. Refrain from using tobacco, or using, possessing, or transmitting any alcoholic beverage or 

illegal or controlled substance. 

6. Show respect for the educational process by taking advantage of every  

opportunity to further his/her education. 

7. Practice self-control at all times. 

8. Care for the equipment and the physical facilities of the school by refraining from willful 

destruction and damage. 

Weapons: Unlawful possession of a weapon on school property in Kentucky is a felony  

punishable by a maximum of five (5) years in prison and a ten thousand dollar fine.  

Terroristic Threatening: Making false statements by any means, including electronic  

communication for the purpose of causing evacuation, cancellation, or fear of serious bodily 

harm among students, parents, or school personnel is addressed in Kentucky state law and 

charges will be pursued by DCPS.  

https://www.daviesskyschools.org/userfiles/1710/my%20files/misc%20stuff/parent-

studentnotification-sb1.pdf?id=42616 

https://www.daviesskyschools.org/userfiles/588/my%20files/complete%20(approved)%20code%20of%20conduct%202019-20.pdf?id=42469
https://www.daviesskyschools.org/userfiles/588/my%20files/complete%20(approved)%20code%20of%20conduct%202019-20.pdf?id=42469
https://www.daviesskyschools.org/userfiles/1710/my%20files/misc%20stuff/parent-studentnotification-sb1.pdf?id=42616
https://www.daviesskyschools.org/userfiles/1710/my%20files/misc%20stuff/parent-studentnotification-sb1.pdf?id=42616
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Country Heights Elementary  

Social-Emotional Learning &Toolbox 

At Country Heights, we believe in teaching the whole child as they grow 

through each social emotional stage.  Academics are essential, but so is 

social emotional learning.  We are excited to implement the TOOLBOX 

curriculum to build resiliency, self-mastery, and empathy.     

 

What It Is: 

Toolbox is a program for Kindergarten-5th grade that supports children 

in understanding and managing their own emotional, social, and  

academic success.  The foundation of Toolbox is the 12 human capacities 

that reside within all of us.  Much of this focus occurs during our Family 

Time each morning and the tools are continually reinforced throughout 

the day in all settings.  

Social Emotional Learning Sequence 

1.     Self-Awareness 

2.     Self-Management 

3.     Social Awareness 

4.     Relationship 

5.     Responsible Choices 
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Building Lifelong Leaders and Learners 

The 12 Tools: 

 Breathing Tool:  I calm myself and check-in. 

 Quiet/Safe Place Tool:  I remember my quiet/safe place. 

 Listening Tool:  I listen with my ears, eyes, and heart. 

 Empathy Tool:  I care for others.  I care for myself. 

 Personal Space Tool:  I  have a right to my space and so do you. 

 Using Our Words Tool:  I use the “right” words in the “right” way. 

 Garbage Can Tool:  I let the little things go. 

 Taking Time Tool:  I take time-in and time-away. 

 Please & Thank You Tool:  I treat others with kindness and appreci-

ation. 

 Apology and Forgiveness Tool:  I admit my mistakes and work to 

forgive yours. 

 Patience Tool:  I am strong enough to wait. 

 Courage Tool:  I have the courage to do the  “right “ thing. 
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Country Heights Elementary  

SAFETY 
 

Country Heights has safety drills for fire, tornado, earthquake, and 

lock down scheduled throughout the school year.  Safety plans are 

in place for emergency situations.  In case of severe weather or an  

emergency, please follow these guidelines: 

 DO Not call the school.  Phone lines need to remain open for 

emergency use. 

 Electronic communications and social media communications will 

be shared with families along with notifications to TV and Radio 

stations and will be announced as soon as possible.   

 DO NOT COME TO SCHOOL TO PICK UP YOUR CHILD. Any  

emergency involving the school may mean emergency personnel 

and vehicles must be able to get into the building.   

 

EARLY DISMISSAL DUE TO WEATHER: Please decide what  

procedures your child will follow if school is dismissed early due to 

inclement weather.   
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Building Lifelong Leaders and Learners 
SMOKING 

Smoking is NOT ALLOWED on the grounds of Daviess County Public Schools. 

MISCELLANEOUS ITEMS 

Students are to leave toys, games, laser pointers, electronic devices, cell phones, fidget  

spinners, collectible cards, valuable, etc. at home. These items may be lost or stolen or may be an 

interruption to the educational process. If it does not help with learning, it does not need to be 

brought to school. If these items are brought to school, they will be taken up by the teacher and the 

parent will be required to pick up the items at school. If you have something near and dear to you, 

don’t bring it to school.  Cell phones must be off and left in backpacks.  If cell phones are out they will 

be taken by teacher and parent must pick it up in the office. 

HOMEWORK GUIDELINES 

Homework is a valuable tool in helping students make the most of their experience in school.  

Homework is a vehicle for reinforcing classroom learning, building responsibility, developing essential 

study habits, and home-school communication. Homework may be given Monday-Thursday. The 

amount, length, and type of homework will vary according to individual needs of the students, the sub-

ject and grade level. Please let the teacher know if your child struggles with homework. Teachers want 

to work with families to support home practice of skills.  We have homework support Tuesday– Friday 

from 7:00-7:30!  

INSURANCE 

The school does not carry medical insurance on students. Parents are responsible for  

insuring their child for medical purposes. School insurance policies may be taken out on  

students at the beginning of the school year for a reasonable cost. An information form is among the 

items your child/children brings home the first week of school or at the Open House Celebration.  

Check Acceptance Policy 

Your check is welcome at our school. In the unlikely event your check is returned unpaid, you  

understand and agree that your check may be electronically re-deposited or if necessary, re-deposited 

by paper draft. You understand and agree that we may collect a returned check processing charge of 

$25.00 by the same means and as allowable by state law. If you have any questions regarding our 

check acceptance policy, please call (270) 852-7000. 

Outside Organization Fundraising  

Students at Country Heights Elementary are not to engage in any type of buying, selling, trading, or  

distributing of articles to one another on school property unless they have the permission of the  

principal.  
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